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Schedule
9:00 AM

Arrival time begins for students

9:15 AM

Instruction begins

3:40 PM

Instruction time ends

3:40 PM

Students dismissed in following order:
Y-Aftercare, Clubs, Bus Riders
Walkers, Bike Riders
Car Riders

Lunch Schedule

Recess is before lunch.
Kindergarten 11:35-12:00
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Grade 3

11:55-12:20

Grade 2

12:15-12:40

Grade 1

12:30-12:55

Grade 4-5

12:55-1:20
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Special Events
Mark your calendar for these special events at Shipley’s Choice throughout the school year.

Event

Description

Date

Concerts

Concerts for Chorus (fifth grade), Band (fourth and
fifth grade), and Strings (third, fourth, and fifth grade)
showcase students’ musical talent

An evening
December and
May; dates are
posted

Fall Festival

Every other year; includes games, face painting, moon
bounces, food, and more

An afternoon on a
Saturday or
Sunday in early
October

Field Day

A day games and activities that celebrate physical
fitness near the end of the school year

End of May or
June

Kindergarten
Extravaganza

A brief show featuring our kindergarten students

During the school
day in June

MakerFaire

An evening showcase that highlights the many projects An evening in May
and activities that engage students in the MakerSpace
club. Fourth and fifth graders participate in club;
MakerFaire is open to all

Mini Rock ‘n’
Roll Revival

A talent show that features fourth and fifth graders
who sing, dance to the hits you grew up with

May; Saturday
evening and
Sunday afternoon
performances

Special Friends Students in each grade sing a special tribute to
Day
veterans. All are welcome to attend

During the school
day on Veteran’s
Day

Tech Trot

A community 5K race

First Sunday in
May

Turkey Trot

A one mile run through the neighborhood by the
running club

During the school
day before
Thanksgiving
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STAFF
See the school website shipleyschoiceschool.org for contact information for staff.
Principal
Secretaries
Health Room
Kindergarten

Grade 1

Grade 2

Grade 3

Grade 4
Grade 5
Special Education
Speech
Guidance Counselor
Reading
Cultural Arts

Band & Strings
Computer Technician
Custodial Staff

Cafeteria
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Dr. Beth Burke
Mrs. Denise Storke
Mrs. Debbie West
Mrs. Patty Bellotte (Nurse)
Ms. Rachael Penner (Health Assistant)
Ms. Eileen Connolly
Mr. Brian DeLuca
Mrs. Melissa Lefler
Mrs. Andrea Galdi (Teacher Assistant)
Mrs. Pam Karr-Dawson
Mrs. Shelby Queen
Mrs. Lisa Wright
Mrs. Jill Derlink
Mrs. Lindsey Gelinas
Mrs. Angela Miller
Mrs. Suzanne Kaser
Mrs. Christine Pennington
Mrs. Sarah Rowland
Mrs. Jennie James
Mrs. Amy Nelson
Mrs. Kristina Florczyk
Ms. Lucy Nash
Mrs. Maria Grosskettler
Ms. Kimberly Johnson
Mrs. Laura Groff
Mrs. Lauren Haines
Mrs. Cynthia Pozdol
Ms. Caitlan Bryant
Ms. Carol Kriewald
Mr. Jason Semanoff
Mrs. Katie Ventrudo
Ms. Gina DaBaldo
Ms. Jennifer Dinmore
Mr. Brandon Boyd (Chief Custodian)
Ms. Althea Keene
Mr. Bill Kesler
Mr. Robert Trammel
Mrs. Jennifer Shanahan (Manager)
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ATTENDANCE
Regular attendance is important to your child’s success. Please try to schedule appointments
outside the school day. If your child is ill, please keep him/her home from school to contain germs.
If your child has a contagious illness (e.g. flu, strep), please contact the Health Room to let them
know.
If your child is absent, you will automatically
receive a phone call from Blackboard Connect
(formerly Connect-ED). When your child returns,
send in a written note explaining the absence. It is
not necessary to call the school to report an
absence; a note is required due to AACPS
regulations. For a full list of excused absences, see
the AACPS family handbook that is sent home
during the first week of school.

From the AACPS Parent Handbook:
Whenever your child is absent, you
must provide a note of explanation to
the school within three days of your
child’s return to school. Absences due
to illness in excess of five consecutive
days require a physician’s note.

ARRIVAL AND DISMISSAL PROCEDURES
We have developed procedures for arrival and dismissal to ensure the safety of all students.
Students arrive at school by bus, car, bike, or foot and enter school property from various
pathways. Often children (and drivers) do not pay close attention to their surroundings. Please
pay attention to the procedures. We want all of our children to arrive safely at school and at
home! Please note that cars are not permitted to enter the bus lane at any time during arrival
and dismissal.

ARRIVAL
The arrival time for students is 9:00-9:15 AM. Instruction begins at 9:15 AM. Walkers and bike
riders should not arrive before 9:00 AM. Please do not allow your child to arrive before 9:00
because teachers are not available to supervise until then. Any child who arrives to school after
9:15 AM bell will be considered tardy.
Walkers or bikers should report to the blacktop behind the school. Teachers will line students
up by grade to enter the building through the door near the kindergarten wing.
Car Riders may only be dropped off in the car rider loop. Here are a few reminders for safety in
the car loop:
1) Pull all the way forward as far as you can in the car loop.
2) Remain in your car and have your child enter and exit through the passenger door.
3) Students may not be dropped off in either parking lot. If you go to the parking lot, park
and escort your child to the school.
4) Cars may not be left running on school property (this is a law!).
FAMILY HANDBOOK SCES
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5) If your child is not ready to exit in the car loop, please be courteous and pull to the
parking lot until s/he is ready.
6) Pack your patience on rainy and snowy days! Students will not be marked tardy due to
a long line in the car loop on inclement weather days.
No supervision is available for students who arrive before 9:00 AM.

DISMISSAL
There is a change in dismissal order this year!
1. All students who attend Y-After Care, clubs, or ride daycare vans or buses will be
dismissed first. This will allow club leaders to take attendance before students
accidentally walk home!
2. Walkers will be dismissed through the back door near the blacktop. On your student
dismissal form, please indicate whether your child has permission to walk home alone or
is to wait for a parent, sibling, or identified
adult.
All families will receive one SHARK
3. Car riders will be dismissed last and will be
MIRROR
HANGER to be used in the
lined up by grade to wait for cars. NEW THIS
car loop. If you display the hanger
YEAR: Each family will receive a sign to hang
with your name facing out, it can
from the rearview mirror with your last
help
speed the car loop by helping
name on it. This will allow teachers to call
teachers know which students to
students quickly when they see your car.
call to line up next.
Additional car loop hangers may be
Additional
Shark Hangers may be
purchased at the school store.
purchased in the Shark Shop.
We strongly encourage parents to NOT meet their
children along the paths or in alternate locations. If
you are late, your child will be waiting alone without supervision. Do not tell your child to meet
you in the parking lot! Students may not walk in the parking lot alone at any time.

Playdates & Changing Dismissal Arrangements
Children typically are dismissed in a consistent way each day. It gets confusing when
arrangements are frequently changed. If your child is going home a different way (such as being
picked up by someone else), send a note with him/her.
If an emergency arises and you must change dismissal arrangements, call the school and follow
up with an email. While this procedure seems redundant, it is necessary to ensure that the
message is delivered to your child and your child safely follows your wishes. By calling the school,
you guarantee that we got the information about the change. The email is for our records to
verify that the change is at your request.

FAMILY HANDBOOK SCES

7

AA County Dog Policy
Please remember, no dogs are allowed on school property at any time. This is
according to Anne Arundel County Code of Law and is a safety and health issue.
Walking dogs on school property is not allowed. Please do not bring dogs with
you when you are walking to or picking up children from school. We have had
a number of complaints because of dog waste as well as children who have
allergies or are afraid of dogs. Thank you for your assistance.

BEHAVIOR
One of our goals as a school is to develop our students into good
citizens. This includes behaving respectfully and being
responsible. To foster positive behaviors, we have developed the
Shark Code. The Shark Code encourages students to be selfreflective, to be considerate of others, and to demonstrate
growth mindset.
We believe that student mistakes are opportunities for them to
learn—this includes behavior mistakes. If students misbehave,
they receive consequences according to the AACPS Student Code
of Conduct. Our goal is always on changing and guiding behavior.

CLUBS & ACTIVITIES
Shipley’s Choice offers a variety of before- and after-school clubs that are sponsored by the
school or by PTA. The sponsor or leader of each club communicates information directly with
parents. Clubs may not allow students to eat in any rooms except the Shark Café! Note that
parents who are here for evening activities, clubs, or Y Daycare may not go to classrooms or
elsewhere in the building.

PTA Sponsored Clubs
PTA Clubs may use the designated project lab (room 61 directly across from the art room). PTA
sponsored clubs have a fingerprinted PTA representative (Club Chairperson or other) present.
This person can supervise arrival and dismissal as well as handle emergencies such as a student
illness.
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All clubs (before and after school) provide a list of PTA representatives and students who have
signed up at the beginning of the semester. This list, as well as student club forms, are stored in
a binder in the school office. Inclusion on the list means that parents have provided a signed
permission form for the student to attend each week. Therefore, parents do not need to send a
note for a student to attend the club each week; a note is only needed if there is a change (that
is, the student does not attend due to an appointment or something).
PTA representatives and club sponsors are reminded to be respectful of school and teacher
property. Do not use school materials without checking first.
Before School Clubs
• Students may arrive 5 minutes before the club.
• Club sponsors and PTA representative may arrive after 7:45 AM.
• PTA representative will admit students after 7:55 and remain in the lobby until 8:05 to
admit students.
• PTA representative will dismiss students to their classrooms when the bell rings at 9:00.
After School Clubs
• Club sponsors and PTA representative may arrive at 3:30 to be checked in and wait for
students to arrive in room 61.
• Students will be dismissed from their classrooms before bus riders, walkers, and car
riders.
• Only students on the club list will be dismissed to the club.
• The PTA club representative will dismiss students when the club ends. Parents wait
outside for their children. All students must be picked up promptly at the specified time
by the parents or designated adult.

If you have an outside group that you wish to have meet on Shipley’s Choice property, please
use the form found at aacps.org on the Partners page. All non-PTA clubs must sign up through
that form for scheduling and liability purposes.
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COMMUNICATION
Automated Messages
AACPS and Shipley’s Choice utilize Blackboard Connect, automated notification system, to
communicate quickly and efficiently with parents. These notifications may alert you to
emergencies as well as other important information or events. Parents will also receive an
automated notification for a child’s absence. These messages are sent via phone call, email,
and/or text.
If you have questions about these notifications and wish to edit how you receive your notices,
contact the school’s front office.

Contacting School
If you have general questions about the school, here are some great resources:
ShipleysChoiceSchool.org
school website that includes an online copy of the handbook,
school calendar of events, and more
AACPS.org
district website that includes information about curriculum,
the AACPS family handbook, guidelines, etc.
https://www2.mypaymentsplus.com/welcome
monitor or add money to your child's lunch account online

Still have questions? Call the school at 410-222-3851.
Contacting Teachers
You may email the teacher directly via email links on the school website or call and leave a
message in the office. Remember that teachers are instructing their students during the day and
can only return calls and emails during their planning time.

Grade Level Communication
Each grade level will distribute their own news each month. This will contain specific information
related just to your child’s grade level. Also, grade level teams will send home weekly
communication folders on Wednesdays. All graded papers and important notes will go home in
those folders. Please review your child’s papers, sign the folder and return it to school on
Thursday.
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SCES Newsletter
Our school newsletter is published the first day of each month. News
from the school and the Board of Education is included. Only news
relative to the school community may be considered for publication.
The newsletter is sent out electronically by our school office. You will
be asked to provide an email address for the newsletter distribution list
at the beginning of the school year.

Social Media
Shipley’s Choice Elementary School does not have a certified Facebook account; we do not use
Facebook as a tool to communicate with you. Please be very cautious about information that is
posted on Facebook about the school. Well-meaning parents often post incorrect times or
information. When in doubt, contact the school directly.
Do you want to see the great things that are happening at school? Follow us on
Twitter @ShipChoiceAACPS. We are tweeting out pictures of learning, bucket-filling,
and much more.
Many families have not granted permission for their children’s pictures to be shared via social
media. School staff knows which students have permission when we post pictures via Twitter or
other media. We ask parents to use great caution and always be respectful of others as they use
the social media (Facebook, YouTube, etc.) as it relates to Shipley’s Choice Elementary School.
This includes taking pictures of your child and friends at school, at lunch, etc. Be mindful that
social media posts may be permanent, even after they are deleted.

CURRICULUM
All students in grades 1-5 receive daily instruction in Language Arts, (reading, writing,
handwriting, spelling, literature, listening and speaking) Math, Social Studies and Science. In
addition, each student attends Media/Library, Physical Education, Music, and Art.
Instruction is meant to challenge and engage all students. Teachers often use projects,
cooperative learning, Chromebooks or other tools to ensure that all students are successful. In
grades 3-5, teachers departmentalize for instruction, allowing each teacher to focus on one or
two content areas (such as math or writing). Departmentalization allows teachers to become
true experts in their content areas.

Language Arts Expectations K-5
Our Language Arts curriculum focuses on Maryland’s College & Career Readiness Standards.
Students must learn to read, write, speak, listen, and use language effectively in a variety of
content areas, so the standards specify the literacy skills and understandings required for college
and career readiness in multiple disciplines. In each grade, students will:
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•

•

•
•

•
•

Read literature and informational texts closely to
make meaning, draw conclusions, and use specific
evidence from the text.
Write organized brief or extended texts (essays,
letters, narratives, and more) using rich sources as
evidence in writing.
Speak and listen about what they read and
observe.
Apply foundational skills in reading, such as print
concepts, phonological awareness, phonics, word
recognition, and fluency.
Demonstrate command of Standard English grammar, usage, spelling, and conventions
when writing and/or speaking.
Acquire and learn new vocabulary words and use those words in reading, writing,
listening, and speaking.

Mathematical Practices K-5
Our Mathematics curriculum focuses on Maryland’s College & Career Readiness Standards. The
focus is for students to develop a mathematical mindset and see math in the world around them.
We are making problem-solvers. The eight mathematical practice standards are a guide to good
math instruction in each grade level. In each grade, students will:
1. Make sense of problems and persevere in
solving them.
2. Reason abstractly and quantitatively.
3. Construct viable arguments and critique
the reasoning of others.
4. Model with mathematics.
5. Use appropriate tools strategically.
6. Attend to precision.
7. Look for and make use of structure.
8. Look for and express regularity in
repeated reasoning.

Art
Students study the work of known artists, learn "art vocabulary” and concepts and use a variety
of materials to introduce their own creations. Parents are requested to send in an old smock or
shirt to be worn over school clothes during art classes.
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Library/ Media
In media/library, students become lifelong
readers and effective users of technology and
information. Students are taught critical thinking,
research skills and ensuring access to information
resources and literature.
Students may check out books and access online
resources under the direction of the media
specialist.

Care of Textbooks / Media Books
Students are responsible for the care of
textbooks and media books that are signed
out to them. All textbooks must be
covered. Students will be assessed for lost
or damaged textbooks or library books.

Music
•

•

•

General Music: The General Music Program has for its goal the same purposes ascribed
to all education. These purposes are to search out, nurture and develop all of the
potentialities of the child so that he may lead a life of fulfillment, happiness and
responsibility for his own benefit and for society.
Instrumental Music: Instruction in specific musical instruments is available to 4th and 5th
grade students. Instruments must be owned or rented. The child must purchase other
materials (music lesson books, reeds, etc.) as needed. These students perform for the
student body and parents at various programs. Instruction is generally provided in small
groups for 30 minutes twice weekly.
Strings: Instruction is provided to students in grades 3, 4 and 5 on string instruments.
Instruments must be owned or rented. The child must purchase other materials (strings,
resin, lesson books, etc.) as needed. These students perform for the student body and
parents at various programs. Advanced students grades 4 and 5 are often involved in a
Spring String Festival held each year with students from area schools.

Physical Education
Physical Education is an important part of the regular school program. The Physical Education
Program at the elementary level provides 5 required themes which include Basic Movement,
Dance & Rhythms, Manipulatives, Ball Handling, and Fitness using the Fitnessgram assessments
for Grades 4 & 5. Supplemental themes include Track & Field, Climbing Wall, Orienteering, and
Hoops to name a few. Tennis shoes must be worn by all students when participating in physical
education.

FIELD TRIPS
All grades take at least two field trips each year. Grade level teams provide advanced notice of
field trips via email and a paper flyer. Written permission is required for students to go on a field
trip. If field trips pose a financial hardship, parents are asked to request financial assistance.
Board policy ensures that no student is denied a field trip experience due to lack of finances.
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Chaperones
For most trips, parents are invited to chaperone. While we would love to bring all parents who
want to join the class for a trip, we are frequently limited in the number of parents who can
accompany a class. Chaperones shall be selected on a first-come, first-served basis. If more
names are received initially than needed, a random drawing will be used to select the chaperones
by class. Alternates will be identified in the event that a chaperone must cancel on the day of
the trip. Persons not chosen for previous field trips shall be given priority on future field trips in
the school year. Once you are selected as a chaperone for a field trip you cannot trade your
selection with your spouse or another adult. Contact the school as soon as possible if you are
unable to fulfill your chaperoning obligation. If you are not selected to chaperone, you may not
join the group at the field trip.
In addition to watching the Sexual Harassment and Child Abuse video and submitting a form, all
chaperones must have background checks completed by AACPS. The form can be found here.
Please note that siblings are not permitted on field trips. Parents wishing to chaperone must
make other arrangements for siblings.
Background Check
A commercial background check is required of all chaperones and volunteers without one-onone unsupervised or unrestricted access to students. This group is inclusive of student teachers,
PTA and PTO officers, CAC officers, Booster club officers, field trip chaperones, and chaperones
and volunteers who work with children in the presence of an approved AACPS representative.
Fingerprinting
All adults who have unsupervised access with students must have a fingerprint-supported
background check. Overnight volunteers, such as those that go to Arlington Echo, and volunteers
who have sole custody of children at any point (including field trips such as Drownproofing) must
be fingerprinted. The cost of fingerprinting is $57.00. You will receive a fingerprint verification
card at your fingerprinting appointment. Bring the card to the school office so we can make a
copy to keep on file in our volunteer binder.
Once a volunteer has been fingerprinted, the results are good for the entire time your child
attends AACPS schools. For information about fingerprinting, including frequently asked
questions, visit https://www.aacps.org/chaperone. Watch the school newsletter and other
communication from the school for information about fingerprinting sessions offered nearby.
AACPS provides vouchers for the cost of fingerprinting for some volunteers for Arlington Echo
(fourth grade; 1:5 ratio) and Drownproofing (fifth grade; 1:8 ratio). Classroom teachers will
provide you with more information before your students take this trip. Please note that the
voucher is only available to parents who are volunteering to supervise a group of students or run
an activity at these events. We are unable to provide vouchers for parents who are accompanying
their children.
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FLYERS & HANDOUTS
All flyers and handouts (including those for PTA) that are distributed in the school must be
reviewed and approved in advance. This provides the office staff with the flyer’s information so
they can answer any questions that arise; it also allows the opportunity to ensure that the
information is accurate. Please email anything that you wish to be distributed to Dr. Burke or
Mrs. West five days before it needs to go out.
We are a GREEN SCHOOL, so please consider other ways to share your message instead of paper.

FOOD ALLERGIES
Food allergies are very common, and we have students in every grade that have specific allergies.
Many of those are serious and life-threatening, so we take allergy awareness seriously! To ensure
safety of our students here are some of the guidelines we have in place:
•
•
•
•
•

Snacks consumed in classrooms are nut-free. If your child’s grade level offers a snack time
in the schedule, please only send in snacks that are nut free. Students will not be able to
eat a snack in the classroom if it is not nut-free.
Students with food allergies sit in designated locations during lunch in the cafeteria. Staff
monitors to ensure that no food with allergens are within proximity.
During outside events, we ask groups to only serve snacks that are nut-free. During those
events, parents are expected to supervise their children’s snack consumption.
If food is consumed in classrooms or in the media center, the custodial team is always
notified so they can clean surfaces.
Clubs that meet in Room 61 may not consume
snacks in the room.

While we make every effort to make the school safe
for students, the school is a public building that is
frequently used by outside groups, such as Elections,
basketball, scouts, etc. We are unable to ensure that
the building is entirely nut-free.
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HEALTH ROOM
School Nurse:

Patty Bellotte

Health Assistant:

Rachael Penner

Health Room
Phone Number
410-222-3809

Illnesses & Accidents
When children bring it to our attention that they are feeling ill, they will be sent to the Health
Room where the School Nurse or Health Assistant will attend to them.
•
•
•
•

•
•

For minor complaints, students are encouraged to return to class as
soon as possible.
CONFIDENTIALITY
If the student seems unable to return to class, or if s/he has a rash
Student confidentiality is
or fever, parents will be contacted.
critical! If you visit the health
When a student is injured at school, first aid will be administered.
room, please do not share
If the injury is more than superficial, parents will be contacted
information about other
students you may see there
immediately. In some cases, this will only be done to make you
with anyone, even that child’s
aware, so that you can examine your child when s/he arrives home.
parents. Be assured that staff
In other cases, of course, more immediate care may be needed.
is communicating necessary
If we are unable to contact a parent, persons listed on the
information with families.
emergency card will be called. It is essential that your emergency
card is accurate and updated as needed.
If we are unable to reach you or your emergency contacts, your child
will be taken to the nearest hospital and we will use our best judgment in caring for them.

Medication Policy
Policy from the Anne Arundel County Department of Health concerning medication
administration at school:
Students are permitted to take medication at school or a school-sponsored activity
ONLY when it is deemed medically necessary and only under the supervision of school
personnel. A form, Parent’s Request to Administer Medication at School, must be on
file for each medication. The school system reserves the right to refuse to accept,
administer, or supervise self-administration of any medication if these procedures are
not followed.

This policy applies to both prescription and over-the-counter medications. For the safety of the
children and the school at large, it is imperative that these policies be followed correctly. If there
are any questions, please feel free to call the Health Room at 410-222-3809.

Allergies/Contagious Diseases
Please inform the School Nurse of any allergies that your child may have that could affect their
well-being while at school (bee stings, peanut allergies, etc.)
Keep our health staff informed of any contagious diseases (measles, chicken pox, pertussis, etc.)
your child is treated for so that we can be alert to the risks to other students or staff in our school.
FAMILY HANDBOOK SCES
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Head Lice
The guideline for screening for head lice comes from the Department of Health and Human Services policy, which
has been established through evidence-based research and statistics. Screening entire classrooms is an unjustified
response. Studies demonstrate that screening for head lice in schools does not decrease the incidence of head lice.
Results of studies suggest that education of parents in identifying and managing head lice is more effective and that
class-wide or school-wide screening should be discouraged.
•

What is Head Lice?
Head lice, (pediculosis) is a wide-spread community nuisance condition which is especially prevalent in schoolaged children. Head lice are tiny, wingless, six-legged, parasitic insects which live on the scalp and cause itching.
They reproduce by laying eggs called “nits” on hair strands close to the scalp.

•

How is it transmitted?
Most transmission of lice occur among family members due to the close proximity of living conditions. Lice are
spread directly by close personal contact or indirectly through contact with an article worn or used by an
infected person, especially combs, brushes, hats, and scarves.

•

How does the school check for head lice?
When a suspected case of head lice is found or reported in an elementary school, the student’s classmates who
are most likely to have had direct head-to-head contact with the affected student and school-age siblings may
be screened. If students identified with lice have siblings in other schools, school health personnel should notify
health personnel in those schools so that screening can be done.

•

How does the school communicate to parents when head lice are found?
Positive cases of head lice are reported to the parents immediately. If children screened in the health room
have a positive result, the student’s entire class will be screened, and a notice will be sent home in those
students’ backpacks.

•

How is head lice treated?
Medicated shampoos kill lice. Some medications also kill nits. Permethrin-based medications (such as Nix) are
the treatment of choice and may be purchased over-the counter. Follow package directions closely. Removal
of nits is recommended in addition to proper medication. A second course of therapy is sometimes needed.
Please be advised not to overuse products.

•

How is a household infected with head lice treated?
Spraying classrooms or homes with insecticides in not recommended. Vacuum floors, rugs, pillows, and
upholstered furniture. Wash hats, scarves, clothing, towels and bed linen in hot water (130˚ F) and dry using
high heat for at least 20 minutes. Dry clean or tie up non-washable items in a plastic bag for 2 weeks. Combs
and brushes can be washed with medicated shampoo or soaked in hot water (130˚ F).

•

What can parents do to keep their children free of head lice?
Avoid direct contact with an infested person’s hair. Do not share combs, brushes, hats, scarves, ribbons, or
other personal items. Household members and close contacts of person with head lice should be examined and
treated if they are infested. Even sleepover parties can contribute to the spread of head lice with our students.
Clothing items retrieved from the Lost & Found should be sanitized before being worn again.
An infestation of head lice is generally a minor and temporary annoyance to the child. Head lice are not caused
by or associated with poor hygiene or parental neglect. Head lice are rarely a medical problem and they do not
pose a public health threat. They are not known to spread any disease agents. The greatest danger directly
attributable to head lice is from secondary infection due to scratching the skin with dirty fingernails.
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HOMEWORK
Why do we give homework? To check for understanding or provide practice
of what was taught that day. All students in grades 1-5 will write their
homework assignments in their student planner each day. Parents are
encouraged to sign or initial their child’s homework or planner each evening.
Homework should not be a source of stress and should not require you to
teach concepts to your children. If homework is taking longer than the time listed below, contact
your child’s teacher. AACPS Board Policy states the following time commitments for homework:
•
•
•

Students in Kindergarten should spend approximately 20 minutes per night on
homework, two to three times per week.
Students in grades 1-2 should spend approximately 30 minutes per night on homework,
three to four times per week.
Students in grades 3-5 should spend approximately 40 minutes per night on homework,
three to four times per week.

Each grade level team will share their specific homework procedures on Back-to-School night.

LUNCH & SNACKS
All students have a 25-minute lunch period each day. Students typically may choose their seat
within their class’s assigned tables. They are supervised by a teacher and several lunch assistants.
We understand that this is the students’ time to socialize and unwind with their friends and we
are generally tolerant of noise and activity. Teachers on duty help
to ensure that the noise and activity level remain within safe Do you want to eat lunch
levels. Occasionally a student will report that s/he did not have with your child? You are
enough time to finish lunch. If that happens, they are welcome to welcome to join them
after September 18, 2018.
remain a few extra minutes to finish.

Lunch and Breakfast Programs
Shipley’s Choice Elementary School participates in the Free and ReducedPrice Meal Program. Applications are available online. You may, however,
apply at any time during the year should your financial situation change. A
balanced meal is served daily.
Prices are:
Breakfast
Lunch w/ milk
Milk
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1.50

Reduced
.30

2.75
.55

.40
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Lunch menus are distributed to all students every other month. Menus are also available at
www.aacps.org/nutrition.
Students have the option of pre-paying for their lunches. This avoids the need for students to
hold money until lunch time. When you pre-pay, the cafeteria will keep a record of your child’s
balance.
You do not have to buy the meals on consecutive days. AACPS now offers
MealpayPlus® to manage your child’s meal account online. Visit www.mealpayplus.com for
information.
Yogurt, cookies, chips and ice cream are sold as snacks/desserts. They are not meant to replace
a child’s lunch. Every attempt is made to ensure that each student eats a lunch.
Borrowing Lunch Money
If children forget or lose their lunch money, they may borrow lunch money up to $5.00. If
students have borrowed in excess of this amount, they are offered a basic lunch. There is no
“emergency” fund for lunches; money that is not repaid at the end of the year comes out of
general school funds that are meant for supplies and materials. Students will not be denied an
opportunity to borrow lunch money and they should never go without lunch.
Eating Lunch with Your Child
Parents and grandparents are welcome to visit and eat lunch with your child after September 18.
This allows us to establish routines and procedures with the students. Please remember that you
may not share food or snacks with other students.

Food and Snacks Policy
In keeping with the Food and Nutrition Policy established by the Anne Arundel County Board of
Education, the following guidelines WILL be enforced during all activities during the regular
school day.
•

•
•

•
•

The school/teachers do not provide food or treats to students as a reward. On occasion,
we may give students a special treat. Parents will always be notified in advance if we are
giving students popsicles or other small treats.
If your child has a health concern or food sensitivity, contact the Health Room.
Birthday celebrations are not permitted at school. Parents are welcome to come to
school and eat lunch with their children, but they may not bring in food to share with
others. Students are welcome to bring a birthday treat for themselves, but may not bring
treats to share, as per AACPS guidelines.
Only food that is pre-packaged, sealed with the original ingredient labels attached, will be
allowed to be shared with students at classroom holiday celebrations.
Some grade levels do allow nut-free snacks. This depends on their schedules. If your
child’s grade level allows snacks, please take note of any restrictions. Rules for snacks are
stricter than in the cafeteria because of the possibility of contact contamination. (For
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example, eating peanut butter crackers while using a Chromebook that is shared by
others.)

LOST AND FOUND
A lost and found box is located in the front of the Shark Café. If your child has lost or misplaced
a belonging, please encourage him/her to check in the lost and found box BEFORE OR AFTER
SCHOOL OR AT RECESS TIME. Students are encouraged to have their names on all items that
belong to them. Unclaimed items are donated to charity quarterly.

PTA
The Shipley’s Choice Elementary PTA is dedicated to enriching and supporting the lives of children,
parents and educators. We do this by providing resources, communication and encouraging
involvement in the school and community. PTA supports our school through organizing
volunteers, fundraising, and providing enrichment opportunities for our students. For more
information on PTA, visit their website: https://shipleyschoicepta.membershiptoolkit.com/home

PARTIES
Anne Arundel County guidelines allow two parties per year. The dates for the parties will be
shared in September. Class lists may not be sent home to parents due to confidentiality. However,
teachers may send home a list with students’ first name and last initial. Room parents organize
parties, and frequently grade levels plan parties together. Parents are welcome to attend parties
(due to space and liability, siblings may not attend). According to AACPS security protocols, all
visitors for parties or any event must sign in thorough the raptor system. The school will offer a
pre-registration form for all events to ease this process.

Snacks for Parties
•
•
•
•
•

Room parents will post or email snacks and ingredients prior to the party.
All food must be store-bought and have the ingredients listed on the product.
All snacks that are consumed in classrooms and/or at parties are nut-free.
Parents of students with allergies must be diligent in examining the ingredients list and
always have the option to provide their own snacks.
To protect students’ confidentiality, we cannot share the names of students with allergies
or other food restrictions. We can make families aware that there is a specific concern
within the grade or class.

FAMILY HANDBOOK SCES

20

Individual Students’ Birthdays: Students may not bring in food or treats for others on
their birthdays. Party invitations may not be distributed at school.

PERSONAL BELONGINGS
Personal belongings are not insured by the Board of Education’s policy. We cannot, therefore,
be responsible for broken, lost or stolen personal belongings. Students should not bring games,
toys, trading cards, iPods, cell phones, etc. to school. If a student brings a cell phone to school,
it should be off and out of sight during the school day.

PRIVACY
Shipley’s Choice staff and AACPS take privacy very seriously. We take every precaution to guard
our students’ personal information. This includes (but isn’t limited to) pictures, contact
information, data, or health information. We ask for your help with this. Please refrain from
taking and/or posting pictures inside the school that include other children. Also, do not talk
about things you observe with other children in school (e.g. “I saw Johnny in the health room
again” or “When I was volunteering in the classroom, Sally couldn’t read at all”). If you have a
concern about something you observed with another child, talk to a staff member.
The school is not permitted to give out phone numbers or addresses of other students. All
information given to us about students is confidential and will not be shared with others unless
permission is granted in writing. PTA members have access to a directory with this information
and members grant permission to the PTA to publish their information.

REPORTING ON STUDENT PROGRESS
Report cards are sent home in November, February, April and June, as per AACPS calendar. The
copy sent home is your copy and it is not to be returned to the school. You are asked to sign and
return the report card envelope indicating that you received the report card and any comment
sheets.
In addition, teachers also send home interim reports mid-way through each marking period.
Every student receives an interim, regardless what their current grades are. To monitor how your
child is doing daily, sign up for ParentConnect, which gives you access to your child’s current
grades and attendance. Contact your child’s teacher if you have specific questions about your
child’s performance.

RECESS
FAMILY HANDBOOK SCES
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Recess is for movement! Research shows that children need to move. It actually helps them
cement their learning! Encourage students to move and play during indoor and outdoor recess.
All recess activities must be organized, structured, and carefully monitored and supervised
Students are scheduled for a 20-minute recess on every full school day. Recess is held outside
when weather permits (as often as possible). On days when outdoor recess is not possible,
movement activities are provided in the classroom. Our goal is to give students opportunities to
move and be outside as often as possible. In addition to recess, several movement breaks are
scheduled into the AACPS curriculum each day.
Please ensure that your child has the proper outdoor clothing each day that s/he comes to
school. In most cases, children who are well enough to come to school are expected to go out
for recess. Baseballs, baseball bats, lacrosse sticks and footballs should not be brought to school.
Note that parents may not participate in recess activities.

Sunscreen
It is recommended that students wear sunscreen to school. State law now allows students to
carry and self-apply sunscreen if needed.

SAFETY & SECURITY
AACPS and the school have put security protocols are in place to keep everyone safe. It is easy
for us to become lax about security because Shipley’s Choice is a close community, but safety is
everyone’s business. As we work hard to provide a safe school environment the following
practices are part of our regular school routines:
•
•
•
•

•

All exterior doors are locked during the regular school hours.
All visitors to our school must enter via the FRONT door. To enter, press the call button
and wait for a staff member to greet you and open the door. Visitors must report directly
to the school secretaries and provide picture identification.
All visitors must wear a badge from the Raptor system to be on school grounds (inside or
outside) during school hours.
Updated Emergency cards are really important. We need information about how to
contact parents or others in the event that your child is ill or needs to be picked up. Only
people listed on the emergency card may pick up your child.
Parents who are at the school for evening activities, weekend basketball, or for the Y
Daycare may not go to classrooms or elsewhere in the building.

Safety and security is everyone’s business! We encourage you to call the police and to notify the
school if they see anything that is suspicious or dangerous on our school grounds. Weekend
vandalism can also be greatly reduced with the support of the residents in our community.
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Emergency Drills
During each school year, various drills are conducted to ensure that staff and students are
prepared in the event of an emergency. These drills include monthly fire/evacuation drills.
In addition, schools perform additional emergency exercises developed by the Office of School
Security. These exercises include, but are not limited to evacuation, shelter, and dangerous
situations inside and outside the building.
These drills are discussed with staff prior to the drill, and evaluated once the drill is complete. In
some cases, the drills may be discussed with students before they take place. Students and staff
with special needs are included in all emergency planning.

SCHOOL SUPPLIES
Please see the school website or contact your child’s teacher for an updated list of school supplies.
Make sure that all supplies are labeled with your child’s name. Parent/child should inventory and
replenish materials mid-year or as needed.
The Shark Shop is our school store that opened in 2017! It offers
a variety of school supplies as well as spirit sticks! For more
information about the Shark Shop, visit ShipleysChoiceSchool.org.
Be aware that fun erasers, pencil sharpeners, and other supplies
may be very distracting for students and should be left at home.

SIBLINGS
When are siblings welcomed at school? Younger siblings are welcome for any performance (for
example: Veterans Day or grade-level project sharing). Due to safety and liability issues, visitors
may not bring younger siblings when volunteering anywhere in the building or eating lunch with
students in the cafeteria.

TESTING
The purpose of testing students is to measure their progress toward meeting goals and standards
so that teachers may use that information to guide future instruction. Throughout the year,
students participate in state- and district-required tests. This includes PARCC testing in grades 38. PARCC (Partnership for the Assessment of Readiness of College & Careers) is administered
online and assesses reading, writing, and mathematics. For more information on PARCC, you
may visit
http://www.marylandpublicschools.org/programs/Pages/Testing/PARCC/index.aspx
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Teachers in grades K-5 also administer a variety of assessments. This includes Fountas & Pinnell
Benchmark Assessment (often referred to as F&P). This reading assessment is administered oneon-one and is used to determine the student’s independent and instructional levels. This allows
teachers to match students to books for small group instruction. Teachers also observe students’
reading behaviors, such as specific comprehension or decoding skills. Teachers use this
information to make informed decisions about lessons on students’ demonstrated needs.
In addition to these assessments, there are grade-specific assessments that occur. You will
receive information if your child’s grade administers any other standardized assessments.
Teachers use the results of many assessments to make decisions; we do not make placement or
other decisions based on a single test.

VISITING THE SCHOOL
Visitors are our special guests, and we welcome you! AACPS has guidelines and policies for
visitors and volunteers to help ensure the safety of students. Here is what to expect if you visit
Shipley’s Choice Elementary School.
•
•
•
•

Bring your driver’s license to the school the first time you visit or volunteer so we can
scan it through our Raptor system.
Enter through the school’s FRONT doors, even during arrival and dismissal times.
Go directly to the front office to get a visitor’s badge. All visitors must wear a badge
during school hours (8:00AM-4:00PM) and may be needed at other times.
If you need to meet with your child’s teacher or visit a classroom, please email or call to
schedule a time in advance. Parents must check in at the office before going to a
classroom.

Volunteers
We love volunteers! Parents and other volunteers dedicate countless
hours to help in the classroom, do clerical tasks, assist with student clubs,
or to support PTA events and activities.
Anyone interested in volunteering must attend a training at the school as
well as watch a video. In addition, volunteers may need to have a
background check or fingerprinting completed. See the information below
to determine if you need to have a background check or fingerprinting.
This applies to volunteers for school- or PTA-sponsored clubs before and
after school as well.
Siblings may not accompany a parent volunteer to the school as per AACPS guidelines.
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Volunteer Screenings
Please see the Safety & Security section of the SCES Family handbook for information on security
requirements for volunteers. Depending on the activity, this may include watching a training
video, a commercial background check, and/or fingerprinting.

VISITING SCHOOL DURING EVENTS
Throughout the year, we offer a number of large-scale events during the school day. Examples
include Special Friends Day/ Veteran’s Day, Classroom Parties, the Volunteer Tea, and
Kindergarten Promotion. AACPS requires that all visitors, even for events, must be screened
using our Raptor system. To make this process go more smoothly, we offer ADVANCED
REGISTRATION for events. At least two weeks before an event, the school will share a link to a
GOOGLE FORM for all visitors to pre-register. Visitors new to the school may also stop by to scan
their drivers’ licenses. On the day of the event, visitor badges will be pre-printed, allowing for a
shorter line to check in and happier visitors!

YMCA DAYCARE
The YMCA offers daycare before and after school. The program has a contract with AACPS and
is not affiliated or run by the school or school district. Office staff does not have information
about the program. Students must be enrolled in the program. For more information, contact
410-544-2525.
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